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1.001mme noJ1oxxeHust
1.1. Lensto mannoro IlomokeHus sBIsieTCs 3allMTa MEPCOHAIBHBIX ITaHHBIX PAOOTHHUKOB OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA, HEIPABOMEPHOIO UX UCIOJIb30BaHUs WU YyTPATHI.
1.2. Hacrosiee [lonoxenue pa3zpaborano Ha ocHoBaHuM ctareil Konctutynuu P®, Tpynosoro
Konexca PO, Konekca 06 agMuHUCTpaTHBHBIX NpaBoHapyieHusx PO, I'paxxnanckoro Komekca
P®, VYromosHoro Komexca P®, a taxkxke @enepanbHoro 3akoHa «O0 uHpopManuwy,



vH(pOpMaTH3aLUU U 3aIUTE HHPOPMAITUNY

1.3. IlepcoHasbHbIE TaHHBIE OTHOCSTCS K Kareropuu KoH(puaeHuuaipHoi uHpopmarmu. Pexxum
KOH(UJEHINATIBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCd B CllydasX OO€3JIMYMBAHMSA WIH IO
HCTEYECHUU 75 JIET CpOKa XPaHEHHUs], €CJIM UHOE HE ONPEICIICHO 3aKOHOM.

1.4. Hacrosimee I[lonoxxeHue yTBep:KAaeTcsi U BBOIMTCS B JEHCTBHE IMPUKA30M 3aBEIYIOLIETO
JIETCKOTO cajJla U SIBISETCS 00s3aTeNbHBIM Ul MCIIOJHEHUS BCeMHU pabOTHUKAMH, UMEIOIIUMHU
JOCTYII K IIEPCOHAJIHBIM JaHHBIM COTPYIHUKOB.

1.5. Cpok naHHOTO 1OJIOXKEHUS HE orpaHuueH. [lonoskenue neilcTByeT 10 NPUHATUS HOBOTO.

2. [lonsiTHE M COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. TlepconanpHbIe NTaHHBIE paOOTHHKA — HHGOPMAIIHs, HEOOXoauMast pab0OTOIaTEIO B CBSI3H C
TPYAOBBIMU OTHOIICHUSIMH W Kacalolluecsi KOHKpeTHoro paborHuka. Ilon mHpopmarmein o
pabOTHUKAaX TTOHUMAIOTCS CBEICHUS O (pakTax, COOBITUAX U 0OCTOATENHCTBAX )KU3HU PAOOTHHUKA,
MO3BOJIAIOIINE UACHTU(DHUIIUPOBATE €T0 TNIHOCTD.
2.2. B cocTaB nepcoHa bHBIX JaHHBIX PAOOTHUKA BXOISIT:
- aHKETHbIE U OuorpaduuecKue TaHHbIE;
- o0pa3oBaHue;
- CBE/ICHUS O TPYIOBOM M OOIIEM CTaXe;
- CBEJICHUS O COCTaBE CEMbH;
- IACTIOPTHBIE JTAHHEIC;
- CBEJICHUSI O BOMHCKOM Y4€Te;
- CBE/ICHUS O 3apabOTHOM TUIaTe COTPYAHUKA;
- CBEJICHUS O COIMAJIbHBIX JIbIOTaX;
- CHICIIMATIBHOCTH,
- 3aHUMaeMast 1OJKHOCTb;
- HAJINUUE CyIUMOCTEN;
- aJipec MecTa >KUTEJIbCTBA;
- IOMaIIHU# TenedoH;
- MeCTO pabOThl WK Y4eObl YWICHOB CEMBU U POJCTBEHHUKOB;
- XapakTep B3aUMOOTHOIIICHUN B CEMbE;
- collepyKaHue TPYAOBOTO JI0TOBOPA;
- COCTaB JICKJIAPUPYEMBIX CBEJACHUH O HAIMYNU MaTepUATbHBIX [IEHHOCTEH;
- collepKaHue JAeKIapaliy, MoJaBaeMoi B HaJIOTOBYIO MHCIICKIIHIO;
- TOJYTMHHUKY ¥ KOTIMH ITPUKA30B 10 TUIHOMY COCTaBY;
- TMYHBIE JIe7la ¥ TPYAOBbIE KHUKKH COTPYIHUKOB,;
- OCHOBaHWUSI K MPHUKA3aM I10 JUIHOMY COCTaBY;
- Jlena, coIep)Kalue MarepHhalbl [0 TOBBIIICHUIO KBaTHU(PHUKAIMH U TMEPEHOATOTOBKE
COTPYIHUKOB, UX aTTECTAINH, CITY)KEOHBIM PaCCIEIOBAHMIM,
- KOTIMH OTYETOB, HATIPABIISIEMbIE B OpPTaHbl CTATUCTUKHU.
2.3. JlaHHBIC JOKYMEHTBI SIBIISIFOTCS KOH(MUICHIMAIBHBIMU, XOTS, YYUTBIBas WX MacCOBOCTh U
€IMHOE MECTO OOpabOTKM M XpaHEHUS - COOTBETCTBYIOIIUN TpH} OrpaHUYCHHS HA HUX HE
CTaBUTCH.

3. O0padoTKa nMepcoHAJbHbIX JAHHBIX
3.1. Tlog oOpaboOTKO# TEPCOHANBHBIX JAaHHBIX PAOOTHHUKA MMOHWMAETCS TOJyYCHHE, XpaHCHHE,
KOMOWHUpPOBaHUE, Tepenaya WM Jr000e JIpyroe HCHOIb30BAHHE MEPCOHANBHBIX aHHBIX
paboTHHKA.
3.2. B mensx obecrnedyeHusi MmpaB M CBOOOJ YeNOBEKa M TpakJaHMHA pabOTOAaTeNlb U €ro
MpeACTaBUTEN Tpu 00pabOTKe TMEPCOHANBHBIX JaHHBIX pabOTHUKAa 00s3aHBI COOJIIOIATH
cieayromue odmue TpedoBaHu:
3.2.1. O6paboTKa nmepcoHaTbHBIX JAaHHBIX PAOOTHHUKA MOYET OCYIICCTBISATHCS UCKITIOYUTEIHHO B
1esix o0ecredeHus: COOIOACHHS 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, CONCHCTBUS
pabOTHHKAM B TPYIOYCTPOMCTBE, OOYYEHUN W MPOJBIIKEHUU IO CIYX)0e, 00eCrieYeHHsI JIMUHOMN
0€30MacHOCTH Pa0OTHHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBIMOJIHAEMOW paboOTHl U
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.
3.2.2. Tlpu ompenencHun oOBEMa U COAEpKaHUS 00paOATHIBACMBIX TEPCOHAIBHBIX JTAHHBIX
paboTHHMKa paboTomaresb JOKEeH pyKoBoacTBoBaThes Konctutynment Poccuiickort Deneparnym,



TpynoBeiM Konexcom 1 uHBIMU (hefiepaIbHBIMU 3aKOHAMH.

3.2.3. [lony4yeHue nepcoHaIbHBIX JAHHBIX MOXKET OCYIECTBISIThCS KaK IMMyTeM MPEICTaBICHUS UX
caMUM paOOTHUKOM, TaK U MyTeM MOIYYEHHS UX U3 UHBIX HCTOUHUKOB.

3.2.4. TlepcoHaslbHBIE TaHHBIC CIEAYET MONydaTh Yy HEro camoro. Eciu mepcoHan bHBIC TaHHBIE
paboOTHUKA BO3MOXHO TIOIYYHTH TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJDKCH OBITH
yYBEIOMJIEH 00 JTOM 3apaHee M OT HEero JODKHO OBITh TMOMYyYeHO MHUCHMEHHOE COTIacue.
Pabotonarens gomkeH cooOmuUTh paOOTHUKY O MEJISIX, IPEIoIaraéMbIX HCTOUHHUKAX U CIIOCO0ax
MONyYeHUs] TIEPCOHANBHBIX JaHHBIX, a TaK € O XapakTepe MO[ICKAIINX TMOTYICHHIO
MEPCOHAJIBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a paOOTHHKA J1aTh MUCHbMEHHOE COIlacue Ha HX
MONTyYeHHE.

3.2.5. Paboromarenr He WMeeT TpaBa MOJydaTh M 00pabaThiBaTh TEPCOHAJIBHBIC JTaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PEIIMTHO3HBIX U HMHBIX YOSXKIEHUSX M YacTHOU >Ku3HH. B
CIIy4asiX, HEIOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHUN NAHHBIE O YaCTHOM
XKU3HU paboTHUKA (MH(DOpPMAIHS O KU3HEIEATEIHPHOCTH B chepe CEMEUHBIX OBITOBBIX, JIMYHBIX
OTHOIIICHUI) MOTYT OBITh MOJYYEHBI U 00paboTaHbl paboToAareneM TOIbKO C €ro MUCbMEHHOTO
cornacusl.

3.2.6. Paboromarenr HE HWMEET MpaBO IMOMy4daTb W 00pabaThiBaTh TEPCOHAIBHBIC JTaHHBIE
paboTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHAX WM €ro NpoQCco3HOi
NESITENbHOCTH, 32 UCKIIIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

3.3. K 00pabortke, epenaue v XpaHSHUIO MIEPCOHATBHBIX JAaHHBIX pA0OTHUKA MOTYT UMETh JOCTYII
COTPYIHUKU:

- COTPYJHHKH CITY>KOBI YIIPaBJICHUS ITEPCOHATIOM (PYKOBOIUTENH CTPYKTYPHBIX TIOAPA3ICTICHH).
3.4. Vcnonb30BaHuE TMEPCOHAIBHBIX JTaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LIEJSMH,
OTIPEICITUBITNMHY UX TIOTYICHHUE.

3.4.1. IlepconanbHble JaHHbIE HE MOTYT OBITh HCHOJB30BAaHBl B IENAX MNPUIMHEHUS
MMYIIECTBEHHOTO W MOPAJILHOTO Bpe/ia TpakIaHaM, 3aTPyIHEHUS] peau3allid MpaB U CBOOOI
rpaxkaan Poccuiickoit @enepauuu. Orpanndyenue npaB rpaxnaaH Poccuiickoit denepanuu Ha
OCHOBE HCIOJB30BaHUS HMHPOpPMANUM 00 WX COLNMATHHOM TIPOMCXOXKICHHUU, O PacCOBOM,
HAIlMOHAIILHOM, S3BIKOBOM, PETUTHO3HON U MAPTUIHOMN MPUHAMJICKHOCTH 3aMPEIICHO U KapaeTcs
B COOTBETCTBHUU C 3aKOHOJATCIILCTBOM.

3.5. Ilepenaua nepcoHaNbHBIX TaHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTNacus pabOTHUKA WIIH
B CITyJasiX, IPSIMO TIPEyCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

3.5.1. Ilpu mepenadye mepcOHANbHBIX TaHHBIX pabOTHUKA paboTomaTeNb JOMKEH COONMIOAaTh
cienyroue TpeOoBaHus:

- He cOo00IIaTh MepCcoHaIbHbIC TaHHBIE PA0OTHUKA TPEThE CTOPOHE 0e3 MHUCHbMEHHOTO COTTIACHS
paboTHUKA, 32 HCKITFOUCHUEM CITydacB, KOTa 3T0 HEOOXOIUMO B LEJIAX MPEIYIPEKICHUS YTPO3BI
YKU3HU U 3[I0POBBI0 paOOTHHKA, a TAKXKE B CIIy4asix, yCTAHOBICHHBIX (eiepaIbHbIM 3aKOHOM;

- He cOoO00IIaTh MepCOHaIbHBIC JaHHBIC PA0OTHUKA B KOMMEPUYECCKHUX IEJIAX 0e3 ero MICbMEHHOTO
COTJIacusi;

- IPEIYNPEANUTD JIUII, ITOJYYAIOIINX MTEPCOHATBHBIC JAHHBIC PAOOTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh UCIOJB30BaHbBI JIUIIb B MEJAX, JUISI KOTOPBIX OHH COOOIICHBI, U TPeOOBaTh OT ITUX
JIMI TTOATBEPXKICHUS TOTO, YTO 3TO MPABWIO COOIOIeHO. JIuma, moimyJaroniye nepcoHaabHbIe
JaHHBbIE paOOTHHKA, 00S3aHBI COOMIOATh PEKUM CEKPETHOCTH (KOHpUACHIMaIsHOCTH). [laHHOe
MIOJIO’KEHHE HE PaclpOCTPaHAETCs Ha OOMEH MEePCOHATbHBIMU JAHHBIMU PAO0OTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (pe/iepaibHBIMU 3aKOHAMHU;

- paspemiatb JOCTYH K [€pCOHAJIbHBIM JIaHHBIM pPAa0OTHUKOB TOJIBKO  CIHEIHAIBHO
YIIOJIHOMOYECHHBIM JIMIIaM, OMIPeIeJICHHBIM MTPUKA30M T10 OpPTraHU3aIUH, IPU STOM YKa3aHHBIC JIHIIA
JOJDKHBI UMETh IMPaBO MOJNY4aTh TOJBKO TE€ MEPCOHAJbHbIE JaHHbIE PaOOTHHKA, KOTOPbIE
HE0OXOMUMBI I BRIIOJTHEHHSI KOHKPETHBIX (DYHKITHIA;

- HE 3ampamuBaTh WH(OPMALIMIO O COCTOSHUM 370pOBbSi PAOOTHHKA, 32 HCKIIOUYEHHEM TEX
CBEICHHIA, KOTOPBIE OTHOCSTCSI K BOMPOCY O BO3MOXKHOCTHU BBHITIOTHEHHSI PAOOTHUKOM TPYIOBOMA
dbyHKINM;

- TepeaBarh MEPCOHATBHBIC JaHHbIE PAOOTHHKA MTPEICTABUTENISIM PAOOTHHKOB B TOPSIKE,
ycraHoBieHHOM TpynoBeiM KomekcomM, M oOrpaHMyuBaTh 3Ty HHPOPMAIMIO TOJIBKO TEMHU
MEePCOHATBHBIMU JTAHHBIMU PAOOTHHKA, KOTOPBIE HEOOXOIMMBI /IS BBIIOTHEHUS YKa3aHHBIMHU
MPeICTaBUTEISAMH UX QYHKIIUHA.



3.5.2. Ilepenaya nmepcoHaNbHBIX JAHHBIX OT JEPHKATEIS WIM €ro MPEACTaBUTEIEH BHEUIHEMY
MOTPEOUTENI0 MOXKET JOMYCKaTbCs B MUHUMAJBHBIX 00BEMaxX U TOJIBKO B IENISAX BBHITOTHEHUS
3a/1a4, COOTBETCTBYIOIIUX OOBbEKTUBHON IPUYUHE cOOpa ITUX JaHHbBIX.

3.5.3. Ilpu mepemaye nepcoHANBHBIX JaHHBIX PAaOOTHHKA MOTpPeOUTENsM (B TOM 4YHCIE U B
KOMMEPYECKHX IENISIX ) 3a MPEeIeITbl OpraHu3auy paboToaaTeNb He JOIKEH COO0IIaTh ITH TaHHbIE
TpeTbeil cTopoHe 0e3 MUCHhMEHHOTO COIvIachs pabOTHHKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOrja 3To
HE00XO0UMO B LENSIX NPEAYNPEKICHUS YIPO3bl )KU3HU U 310POBbI0 paOOTHHKA UJIM B CIydasX,
YCTaHOBJICHHBIX (heZiepabHBIM 3aKOHOM.

3.6. Bce mepsl kKoHHIeHIIMATBHOCTH TTPH cO0ope, 00paboTKe U XpaHSHUH TIEPCOHAIIBHBIX JaHHBIX
COTPYOIHUKA  pACHpPOCTPAHSIOTCS Kak Ha  OyMakHble, TaK ® Ha  DIEKTPOHHBIC
(aBTOMaTHU3MPOBAHHBIC) HOCUTETTH WH(OPMAITHH.

3.7. He nomyckaeTcst OTBeUaTh Ha BOIIPOCHI, CBA3aHHBIE C Tiepeiaueii epCcoHaIbHON HHpOpMALIUu
1o TesneoHy win Qakcy.

3.8. XpaHeHue NepCcOHANbHBIX JaHHBIX TOJDKHO MPOUCXOAWUTH B MOPSAKE, UCKIIOYAIONMIEM HX
yTpaTy WIH UX HEIIPaBOMEPHOE HCIIOIb30BaHUE.

3.9. [lpu npUHATUY pelIeHUH, 3aTparuBaloIX MHTEpEChl pabOTHHUKA, pabOTOAaTeNlb HE UMEET
MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHBHO B
pe3ynbrarte UX aBTOMAaTU3MPOBAaHHON 0OpaOOTKM WIIM 3NIEKTPOHHOro noiyudeHus. PaGoromarens
YUUTHIBAET JIMYHBIE KauecTBa pabOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY.

4. JlocTyn K epCOHAJbHBIM JAHHBIM
4.1. BHyTpeHHM 10CTyn (JOCTYI BHYTPU OPraHU3ALIH).
4.1.1. IIpaBo nocTyna K Ne€pCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3aBenyronuii JJOVY;
- PYKOBOIUTENIN CTPYKTYPHBIX MOApa3zleNeHUi (MeacecTpa, 3aMEeCTUTENb 3aBEAYIOIIEro IO
BOCIIUTATEIbHO - 00pa3oBaTeNbHON padoTe, AETONPOU3BOTUTENH, 3aBX03) 10 HAIpaBICHUIO
JESITeTbHOCTH (AOCTYH K JIMYHBIM JAHHBIM TOJIBKO COTPYIHHKOB CBOETO MOJIpa3/eIeHus);
- TIpU MEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOAPA3JEICHUs B IPYroe, JOCTYI K MEPCOHATBHBIM
JaHHBIM COTPYIHHMKA MOXET UMETh PYKOBOJHUTEIb HOBOT'O MOIPa3/IeICHuUS;
- caM paOOTHHK, HOCUTENh TAHHBIX.
- Ipyrue COTPYIHUKHU OpraHU3aluy IpU BBIIOJTHEHUH MU CBOUX CIYKEOHBIX 00s3aHHOCTEH.
4.1.2. Ilepeyensb aul], UMEIOLIUX JOCTYI K IEPCOHATIBHBIM JaHHBIM PAaOOTHUKOB
olpenesseTcs Npruka3oM 3asenyromero JOVY.
4.2. BHeuHui JOCTYII.
4.2.1. K uuciy MaccoBbIX NOTpeOHTENeH NEepCOHANbHBIX JAHHBIX BHE OPraHU3allMM MOXKHO
OTHECTH TOCYIapCTBEHHbIE U HETOCYAapCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:
- HaJIOTOBBIE UHCIIEKIIUY;
- IPaBOOXPAHUTENIbHbIE OPTaHbl;
- OpraHbl CTaTUCTUKY;
- CTpaxoBbI€ areHTCTBA;
- BOGHKOMATBhI;
- OpraHbl COLMAJIBHOTO CTPaXOBAHMUS;
- IEHCUOHHbIE (DOH/IBI,
- IOAPA3/IeJICHUs] MyHULIMIIAJIBHBIX OPraHOB YIIPABICHHUS;
4.2.2. Ha30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYIl K MH(POpPMAaLUMU TOJIBKO B cdepe cBoei
KOMIIETEHIIUH.
4.2.3. Opranuszanuy, B KOTOPHIE COTPYIHHUK MOXKET OCYLIECTBISATH IEPEUUCICHUS JEHEKHBIX
CPEACTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHbIE IIEHCUOHHBIE (POH/IbI, OJIATOTBOPUTEIIBHBIE
OpraHu3aliy, KPEIUTHBIE YUPEKIEHUS), MOTYT IMOJYYUTh JOCTYI K IEPCOHAJIBHBIM JAHHBIM
pabOTHHUKA TOJIBKO B CIIyyae €ro MMCbMEHHOI'O pa3pelleHHUs.
4.2.4. Jlpyrue opraHu3anuy.
Caeznenus o paboTarOLIEM COTPYIHUKE WM YK€ YBOJIEHHOM MOT'YT OBbITh IIPEI0CTaBIEHbI APYroi
OpraHu3alluy TOJBKO C MMCbMEHHOTO 3arnpoca Ha OJaHKe OpraHu3aliH, C MPUI0KEHUEM KOTIUU
HOTapHaJIbHO 3aBEPEHHOI0 3asiBJICHUs paOOTHHUKA.
[lepcoHanbHbIE JaHHBIE COTPYAHUKA MOTYT OBITH IPEJOCTABIEHBI POJCTBEHHUKAM WM 4IEHAM
€ro CEMbH TOJIBKO C MMCbMEHHOT'O PAa3peIIEHUs] CAMOI0 COTPYAHHUKA.



B cnyuae pasBoma ObiBlIasi cympyra (Cynpyr) UMEIOT MpaBO OOpaTUTbCS B OpraHU3alUI0 C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM IIaThl cOTpynHuKa 6e3 ero cornacus. (YK PO)

5. 3amuTa nepcoHaJBLHBIX JAHHBIX
5.1. Tlox yrpo30i1 WM OMaCHOCTBIO YTPAThl IEPCOHAIBHBIX JAHHBIX TOHUMAETCSI €IUHUYHOE WIIH
KOMIIJIEKCHOE, pE€ajlbHOE WJIM TOTEHIUAJIBbHOE, AKTUBHOE WJIM IIACCUBHOE IIPOSBICHUE
3JI0YMBIIIJICHHBIX BO3MOXHOCTEH BHEIIHMX HJIM BHYTPEHHUX HCTOUYHUKOB YIpO3bl CO37aBaTh
HeOIaronpusTHbIe COOBITHS, OKa3blBaTh JECTA0MIIM3UPYIOIIEE BO3JACHCTBHE HAa 3aLIUIIACMYIO
nH(popMaIuto.
5.2. Puck yrpo3sl J00bIM HMH(OPMAIIMOHHBIM pecypcaM CO3/1al0T CTUXMUHBIE OeacTBuS,
AKCTpEMaJIbHBIE CUTYAIH, TEPPOPUCTHUECKHUE NEHCTBUS, aBapHUH TEXHUYECKUX CPE/ICTB U JIMHUHN
CBSI3U, Jpyrue  OOBEKTHBHbIE  OOCTOSITENILCTBA, a  TaKKe  3aMHTEPECOBAHHbIE U
HE3aMHTEePECOBAHHbBIE B BOSHUKHOBEHUH YTPO3BI JIHIIA.
5.3. 3ammMra nepcOHAJIBHBIX JAHHBIX IPEJICTABISET COOONM JKECTKO PEMIAMEHTHPOBAHHBIM U
JUHAMHYECKH TEXHOJIOTMYECKUH TPOIEeCcC, MpeaynpexIalomuil HapylleHHe AOCTYIHOCTH,
LEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(HIEHIIMAIFHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cyere, OOECIEeYMBAIONINN JIOCTAaTOYHO HAACKHYI0 0€30macHOCTh HMH(pOpPMAlUd B TMPOIECCe
YIPaBIEHYECKOW U IPOU3BOICTBEHHOM 1€ATEIbHOCTH KOMIIAHUH.
5.4. 3ammra nepcoHaNIbHBIX JaHHBIX PAOOTHHKAa OT HEMPABOMEPHOIO WX MCIIOJIIB30BAHMS HIIU
yTparbl JObKHa OBITh oOecmeueHa paboTomareseM 3a CUeT €ro CpencTB B TOPSJKE,
YCTaHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.
5.5. «BHyTpeHHsIs 3a1UTay.
5.5.1. OcHOBHBIM BHHOBHHMKOM HECAHKIMOHHPOBAHHOTO JOCTYyNa K MEPCOHAJBHBIM JIaHHBIM
ABISICTCS, KaK IMPaBHJIO, IEpCOHAJ, paloTalomMid C JOKyMEHTaMH M 0a3aMu JIaHHBIX.
Pernamenranus goctyna nepcoHana K KOHGUACHIMAIBHBIM CBEACHUAM, TOKYMEHTaM U 0azaM
JTAHHBIX BXOAMT B YHCIIO OCHOBHBIX HANpaBICHHHA OPTaHU3AIMOHHON 3aIIUTHl MH(OpMAIMU H
MpeHa3HaYeHa ISl pa3TpaHUYeHUs] TIOJTHOMOYMM MEXKAY PYKOBOIUTENSMU U CIEIUATHCTAMU
OpraHu3aIuu.
5.5.2. Jlns obecrnieyeHNH BHYTPEHHEH 3aIIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB HEOOXOIUMO
cobmoarh psia Mep:
- OTpaHUYCHUE U periaMeHTAaIlUsI COCTaBa paOOTHUKOB, (DYHKIIMOHATBHBIE 003aHHOCTH KOTOPBIX
TpeOyIoT KOH(UICHIINATHHBIX 3HAHUI,
- cTporoe u3duparenbHOe U 0O0CHOBAaHHOE paclpe/ielieHHe JOKYMEHTOB U MH(POPMAIIUH MEXIy
paboTHUKaMU;
- paluoHaNbHOE pa3MelleHHe pabouyux MecT pPaOOTHHUKOB, NMPH KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOJIbHOE UCTOIb30BAHKE 3aIlUIIAeMON HHPOPpMAIIHH;
- 3HaHUe paOOTHUKOM TPeOOBAaHUI HOPMATHBHO — METOJUYECKHUX TOKYMEHTOB 10
3amuTe HHPOPMALMK U COXPAHEHUH TalHbI,
- HalW4Yue HEOOXOAMMBIX YCIOBUW B TIOMEHICHMHM [IJs pPabOThl ¢ KOH(HIECHIIUATHHBIMU
JIOKyMEHTaMH ¥ 0a3aMu JaHHBIX;
- OnpeAeNieHHe U perslaMeHTalusl cocTaBa pPaOOTHHKOB, MMEIOLIMX MpPaBO JOCTyna (BXoja) B
MOMEIEHUE, B KOTOPOM HAXOAMUTCS BHIYMCIUTENbHAS TEXHUKA;
- OpraHu3alys MopsaKa YHHITOKEeHUsI HH(POPMAIUH;
- CBOEBPEMEHHOE BBIABICHUE HApYLIEHHUs TPeOOBaHUM pa3pelIUTEIbHOW CHCTEMbI JOCTyMa
pabOTHUKAMU MOAPA3ICIICHUS;
- BOCIHWTaTelbHass W pa3bsICHUTENbHAs paboTa C COTPYJHUKAMHU TOApA3JEICHUS IO
MIPeIyNPERKACHUIO YTPAThI IEHHBIX CBEIEHUH MpH paboTe ¢ KOHPHUACHIIMATHLHBIMU IOKyMEHTAMU;
- HE JIOIyCKaeTCsl BblJjaua JIMYHBIX JIeJ COTPYAHUKOB Ha paboyrie Mecta pykoBoautesnei. JInunbie
JieJia XpaHsATCs U MOTYT BBIIABaThCs Ha paboure MecTa TOJIBKO, pabOTHUKAM OT/Ieja epcoHana u
B UCKJIIOUUTENBbHBIX CIIy4asx, 10 MMCbMEHHOMY pa3penieHuto 3aseaytoiero 10OV, pykoBoaurento
CTPYKTYPHOI'O NOApa3eicHUs (HanmpuMmep, 3aMECTUTENIO0 3aBEIYIOIIEro M0 BOCIUTATEIbHON U
METOAMYECKOi paboTe MpHU MOATOTOBKE MaTepUasoB JIJIsl aTTeCTalluu pabOTHUKA).
5.5.3. 3amura nepcoHaabHbIX JaHHBIX COTPYAHHKA HA IEKTPOHHBIX HOCUTEIISX.
Bce mamku, copmepikaiiue mNepcOHANbHbIE JaHHBIE COTPYIHHKA, JODKHBI OBITH 3alUIIEHBI
napoJsieM, KOTOpsIM BiajeeT 3aBenytonuii JIOY u oTBeTCTBEHHOE JIMIIO 32 3aIIUTy HH(pOpMAaIH,
obpabarsiBaemoii [I9BM.



5.6. «BHelHga 3amuTa.

5.6.1. Jlns 3ammTel KOH(MUICHIMAIBHON WH(OpPMAIMKM CO3JAIOTCS  IeJICHANpaBiIeHHbIE
HEONIAarONpPUATHBIE YCIOBHUS U TPYIHONPEOAONMMBIE MPEMSATCTBUS ISl JUIA, MBITAIOIIETOCS
COBEPUINTh HECAHKLIMOHUPOBAHHBIIN JOCTYM U OBIaJeHue uHpopmanue. Llenapto u pesynsratom
HECAHKIIMOHUPOBAHHOTO JOCTyNna K HWH(OPMAIMOHHBIM pecypcaM MOXET OBITb HE TOJBKO
OBJIQJICHUE ICHHBIMU CBEICHUSIMHU M X HCIIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOKEHHUE,
BHECCHHE BHpYCa, ToAMeHa, (hanbcuduKkaius coaepKaHus peKBU3UTOB JOKYMEHTA | JIp.

5.6.2. [lox MOCTOPOHHUM JIMIIOM TTOHUMAETCS JII000€ JIUI0, HE UMEIOIIEee HEITOCPEACTBEHHOTO
OTHOIIICHUS K JIESATEIHHOCTH KOMIIAHUH, TOCETUTENH, pAOOTHUKHU APYTUX OpPTraHU3aIUOHHBIX
ctpyktyp. [locTropoHHue nuIa He JODKHBI 3HATh pacupeneaeHrne GyHKIuH, pabodne Mporecchl,
TEXHOJIOTHIO COCTaBJICHHsI, 0)OPMIICHHS, BEACHUS U XPAHEHUS JIOKyMEHTOB, JIEJ U pabouux
MaTepuasoB B

OTJIeJIe TIepCOoHAaa.

5.6.3. Jlnsa obecrieueHusi BHENTHEH 3aIUTHl MMEPCOHATBHBIX JAHHBIX COTPYIHHUKOB HEOOXOIUMO
coOoaTh psia Mep:

- MOPAIOK IPUEMA, YUE€Ta U KOHTPOJIA I€SATEILHOCTUA MOCETUTEIICH;

- POMYCKHOM PEKUM OpraHU3aIuu;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CUTHAJIN3AINY;

- IOPSIZIOK OXPAaHbI TEPPUTOPUH, 31aHUM, TOMELICHU;

- TpeOOBaHUS K 3alIUTe HHPOPMAIIMH TP UHTEPBBIOMPOBAHUN U COOECETOBAHMSIX.

5.7. Bce nuua, cBs3aHHBIE C MOMy4eHHEM, OOpaOOTKOW M 3alUTOM IMEPCOHAJBHBIX JIaHHBIX,
00s13aHBI MMOAMKCATh 0053aTEIBLCTBO O Hepa3IIAICHUU TIEPCOHAIBHBIX JAHHBIX PA0OOTHUKOB.

5.8. I1o BO3BMOKHOCTH MEPCOHANIBHBIC TAHHBIE 00€3TNIHBAIOTCS.

5.9. Kpome Mep 3amuThl MEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHLCTBOM,
paboronarenu, pabOTHUKU U UX MIPEACTAaBUTEIN MOT'YT BhIpA0aThIBaTh COBMECTHBIE MEPHI 3aLTUTHI
MIEPCOHATBHBIX IAHHBIX PAOOTHUKOB.

6. IIpaBa u 00si3aHHOCTH Pa0OTHHKA
6.1. 3akperuieHne npaB pabOTHUKA, PETTIAMEHTUPYIOIINX 3aIIUTY €T0 MEePCOHANBHBIX AaHHBIX,
o0ecrieuynBaeT COXPaHHOCTb MOJTHOM M TOYHOM HH(pOPMALIUU O HEM.
6.2. PabOTHUKM U UX TPEACTaBUTENN JOJKHBI OBITH O3HAKOMIIEHBI ITOJ] PACIIUCKY C JOKYMEHTAMHU
OpraHu3alluy, YCTAaHABIMBAIOIMMHU TOPSI0K 00pabOTKH NEPCOHAIBHBIX AaHHBIX PAOOTHHUKOB, a
Takxke 00 UX ImpaBax U 00SA3aHHOCTSIX B 3TOW OOJIACTH.
6.3. B mensx 3amuThl NepcOHANbHBIX AAHHBIX, XpaHAIIUXCA y paboTonarens, pabOTHUK UMEeT
paBo:
- TpeOOBaTh UCKIIFOUEHHSI UM UCTIPABICHUS! HEBEPHBIX MIIM HETIOJIHBIX MEPCOHATBHBIX TAHHBIX.
- Ha cBOOONHBIN OecIIaTHBIM JOCTYNl K CBOMM IE€PCOHAJBHBIM JIAaHHBIM, BKJIIOYas MpPaBO Ha
NoJy4eHue KOMUi 11000 3amucH, cofepkaliei nepcoHaabHbIe JTaHHBIC,
- MEpPCOHAJIbHBIE JIAHHBIE OLEHOYHOI'O XapakTepa JOIMOJIHUThH 3asBICHUEM, BBIPAKAIOLIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;
- OIPEENATh CBOUX MPEICTaBUTENIEH /ISl 3aIUTHl CBOMX MEPCOHATBHBIX JAHHBIX;
- Ha COXPaHEHHE U 3AILUTY CBOCH JINYHOU U CEMEUHOMN TalHBI.
6.4. PabGoTHHK 00s13aH:
- mepenaBarb pa0OoToOJaTeNi0 MM €ro  NPEACTABUTENI0  KOMIUIEKC — JIOCTOBEPHBIX,
JOKYMEHTHUPOBaHHBIX IEPCOHAIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAaHOBJIECH TPYyITOBBIM KOAEKCOM
PO.
- CBOEBPEMEHHO CO00IIaTh paboToaATENI0 00 N3MEHEHHH CBOMX MTEPCOHANIBHBIX JIAHHBIX
6.5. PaboTHuKM cTaBAT paboTonarelns B U3BECTHOCTh 00 M3MEHEHUHU (haMUINK, UMEHH, OTYECTBA,
JIaThl POXKJIECHUSA, YTO NIOJIY4YacT OTPAKEHUE B TPYLOBOM KHMKKE HA OCHOBAaHUM IPEICTABICHHBIX
nokyMeHTOB. [Ipu HeoOXOAMMOCTH M3MEHSIOTCS JaHHble 00 oOpa3oBaHHM, HpodeccHd,
CIEIUAJIBHOCTH, IPUCBOCHUH HOBOTO Pa3pszia U Ip.
6.6. B 1ensx 3amMThl YaCTHOM >KU3HH, JIMYHOW W CEMEWHON TaliHbl paOOTHHKU HE JOJKHBI
OTKa3bIBAaTbCsl OT CBOErO IpaBa Ha 0OpabOTKYy MEPCOHAIBHBIX JaHHBIX TOJBKO C UX COIVIAcHs,
IIOCKOJIBKY 9TO MOYET IOBJIEYb IPUYMHEHHE MOPAJILHOTO, MAaTEpUaIbHOIO BPEa.



7. OTBETCTBEHHOCTD 32 pasrjialieHne KOH(PUIeHIHAILHOU HH(popManum,
CBSI3AHHOM € NEPCOHAIbHBIMHU JaHHBIMH

7.1. TlepcoHanbHass OTBETCTBEHHOCTh — OJIHO M3 TIJIABHBIX TpPEOOBAaHUN K OpraHU3AINHN
(YHKIMOHUPOBAHMS CUCTEMbI 3aIUTHI IEPCOHANIBHON MH(pOpPMaLUU U 0053aTeNIbHOE YCIOBUE
obecnieuennst YHPEKTUBHOCTUA ITOU CHCTEMBI.
7.2. FOpuauueckue 1 pu3nYecKue JHla, B COOTBETCTBUHU CO CBOMMH ITOJIHOMOYHSIMH BIIaJICIOIINE
nHpopMaLuel O rpaxaaHax, MOJy4yarollue M HUCIONb3YIOIIHUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoil denepanny 3a HapylUIeHUE PEXXKUMa 3allMTHI,
00paboTKH M TIOPsIKA UCIIONIB30BAHUS ATOM MH(OPMAITUH.
7.3. PykoBoauTeNb, pa3pellalolMid AOCTYH COTPYIHUKA K KOH(HIECHIHAILHOMY IOKYMEHTY,
HECeT NEPCOHAIBHYIO OTBETCTBEHHOCTb 3a JAHHOE pa3pelICHHUE.
7.4. Kaxnplii COTPYIHHK OpraHM3alluM, MONXYYAIOUIMA i paboThl KOH(HIESHIHAIBHBIN
JOKYMEHT, HECeT E€IUHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHUTENsS U
KOH(HUICHIINATHFHOCTh HH(OPMAIIUH.
7.5. Jluma, BUHOBHBIE B HapyIIEHHWH HOPM, PETYIUPYIOIMUX TMOJydeHHe, oO0pabdoTKy u
aJMUHHMCTPATUBHYIO, IPAKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dheneparbHBIMHA 3aKOHAMM.
7.5.1. 3a HEUCNIOTHEHNE WJIN HEHAJIEXkKAIllee UCIIOTHEHUE PAOOTHUKOM 110 €70 BUHE BO3JIOKEHHBIX
Ha HEro oO0s3aHHOCTEH MO COOJIIONEHHMIO YCTAHOBJICHHOIO MOpsAIKa pabOThl CO CBEIECHUSAMMU
KOH(HIEHIINAJIBHOTO XapaKTepa paboToAaTeNb BIIpaBe NPUMEHSATh IPeAyCMOTpEHHbIE Tpyn0BbIM
Konexcom nucuuruimHapHble B3bICKaHUS.
7.5.2. JIOIKHOCTHBIE JIUIIA, B OOS3aHHOCTh KOTOPBIX BXOAUT BEJCHHE NMEPCOHAIBHBIX JAaHHBIX
COTPYAHHUKA, 00s3aHbl 00ECNEYUTh Ka)JOMY BO3MOXKHOCTH O3HAKOMJIEHHUS C JIOKYMEHTaMH U
MaTtepuagamMH, HEMOCPEICTBEHHO 3aTparMBalOLUIMMH €ro IpaBa U CBOOOIBI, €CIM HHOE HE
IPESYyCMOTPEHO 3akoHOM. HemnpaBoMepHbIf OTka3 B NPEAOCTaBIEHUM COOpaHHBIX B
YCTAaHOBJIEHHOM TMOPSIAKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPENOCTABICHUE TaKHUX
JOKYMEHTOB MJIM MHOM HMHPOpPMalMU B CiIydasX, MPEeIyCMOTPEHHBIX 3aKOHOM, JIHOO
MIPEIOCTABICHUE HETOIHOM WM 3aBEJOMO JIOKHOM HH(pOpMaluu — BJIEYET HAJIOXKEHHE Ha
JOJDKHOCTHBIX JIMII aJIMUHHCTpaTuBHOro mTpada B pasmepe, ompenenseMoM Komexkcom 00
aMUHHCTPATUBHBIX TPABOHAPYLICHUSIX.
7.5.3. B coorBercTBUM ¢ I'paxknanckum Konexkcom nuia, HE3aKOHHBIMM METOAAMM NOJTYyYUBLINE
MH(POPMALINIO, COCTABIIIONIYIO CITY)KEOHYIO TaiiHy, 00s13aHbI BO3MECTUTH IPHYNHEHHBIC YOBITKH,
IIPUYEM TaKas 'ke 00sI3aHHOCTh BO3J1araeTcs U Ha pabOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTb 3@ HapylIEHNE HEMPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
qucie HE3aKOHHOE COOMpaHHMe WM pPaclpOCTpPaHEHHE CBEACHUNH O YacTHOW KM3HM JIMIIA,
COCTABIISIOILIETO €ro JIMYHYIO WU CEMENHYIO TaliHy, 6€3 ero comiacus), HeIpPaBOMEPHBIN TOCTYI
K OXpaHseMOH 3aKOHOM KOMITbIOTEPHOM MH(POpMaIUK, HEIPaBOMEPHBIH OTKa3 B IPEIOCTABICHUN
coOpaHHBIX B YCTaHOBIIEHHOM IOPSJIKE JOKYMEHTOB U CBEACHHUM (€CIM T JSSTHUS MPUUMHUIN
BpEJ IIPaBaM U 3aKOHHBIM HHTEPECAM I'PaXk/laH), COBEPILEHHBIE JINLIOM C UCIIOJIB30BAHUEM CBOETO
CIIy’)keOHOrO IOJIOKEHHMsI Haka3bplBaeTca IwTpadoMm, aubO JMILIEHWEM IpaBa 3aHHUMATh
OIpe/IeJIeHHbIE JTOJDKHOCTH WJIM 3aHUMAThCS ONPENEICHHON AeATeNbHOCThIO, MO0 apecToM B
cootBeTcTBUM ¢ YK PO.
7.6. HenpaBOMEpPHOCTh NEATEIBHOCTH OPraHOB IOCYAAPCTBEHHOM BIACTH M OpraHU3alMid II0
cOOpY 1 UCIIOJIb30BAHUIO IEPCOHAIBHBIX JJAHHBIX MOKET ObITh YCTAHOBIICHA B CYIEOHOM HOPSIIKE.



